Blank Request Form

Only use a blank request if:

e There is no bibrecord in WISCAT for the item
e If you are requesting an article
e [f you are requesting microfilm
e If you are requesting a book kit

Include as much information as possible in the request.

Log into WISCAT.
Click on Blank ILL Request.
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Blank ILL Request - blank (Loan)

User Guides

Bulletins

Utilities and Downloads
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Borrower: _

Green Bay - Brown County Library, r
Request Type Options:

Returnable (loan) v
Material Bibliographic

Book v

Level Options:

Material Format

Options: Mone of the belov v

*Title/Journal Title:

Reader Reviews

Manage Reviews
Mediate Reviews
Reviews Summary

RSS Feeds

Lists

Record Display Profiles

Define Resource Headings

If you are requesting a copy of an article, change Request Type Options to “Non-returnable (copy).”



4) Indicate what type of item you are requesting. (It is set automatically to “Book.”)
AN

BIanNL Request - blank (Loan)

Borrower: .
Green Bay - Brown County Librar, v

Request Type Optigns: _
Returnable (loan) r

Material Bibliographic

Level Options: Book v

Material Format

Options: MNone of the belov v

*Title/Journal Title:

Uniform Title:
Author/Creator:

Publisher (Place, Name,
Date):

Edition:

Any Edition is Ld
Acceptable:

Series:
’ Submit ‘
5) Fill out as much information as possible about the item. At the very least, a title and author OR a title and ISBN

number is needed to find the correct item. However, the more information you provide the easier it is to search

for and find the item.
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Fill out the patron information.

~

Hit submit.
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Wait for the confirmation screen.
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Pat yourself on the back. You did it!



